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Application Form 
(Support Staff) 

PLEASE COMPLETE ALL SECTIONS IN BLACK TO FACILITATE PHOTOCOPYING
You are requested to complete this form (using supplementary sheets if there is insufficient space for any entry). 
You are welcome to send a full CV in addition to completing this application form.


	Post Applied for:
	



	1. Personal details

	Surname:
	
	 Title:
	

	First name(s):
	
	Previous surname:
	

	Home address:



Post code:
	
	Present address:
(if different)


Post code:
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Telephone (home):
	
	Gender:
	

	Telephone (mobile):
	
	Telephone (work):
	

	Date of Birth:
	
	E-mail:
	

	National Insurance No.:
	
	  Country of Birth:
	




	2. Current/Latest employment 

	Name and address of establishment:


	



	Type of establishment:
	


	Post held:
	


	Date appointed:
	
	Brief description of responsibilities:

	Total annual salary:
	
	

	Notice period:
	
	

	Date of and reason for Leaving:
	





	



1




	3. Previous employment List in chronological order, earliest to latest, with precise dates.

	From
	To
	Establishment name and type
	Post and responsibilities
	Reason for Leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



	4. Periods not accounted for in previous sections since age 18 Give all details

	From
	To
	Details

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	





	5. Education (higher) List all higher qualifications including degrees and post graduate qualifications

	From
	To
	Institution
	FT/PT
	Qualification awarded
	Date of award

	
	
	
	
	Degree or type of qualification
	Subject or specialism
	Class/division 
or grade

	

	

	
	
	
	
	
	
	

	

	
	
	
	
	
	
	

	

	
	
	
	
	
	
	




	6. Education (secondary)

	From
	To
	Establishment(s)

	
	
	

	
	
	

	
	
	



	7. Examination results – LEVEL 3 (school/college) Give details of all qualifications obtained

	Date
	A-level or other
	Subject
	Results/Grade

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




	8. Examination results – LEVEL 2 (school) Give details of all qualifications obtained

	Date
	GCSE or other
	Subject
	Results/Grade

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




	9. Other qualifications obtained and any relevant INSET attended in the last 3 years

	Date
	Course and organising body
	Qualification

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	




	
10. References Give full details of up to three referees who may be approached now. 

	Name: (Current employer)
	

	Status:
	

	Establishment:
	

	Address and postcode:
	

	Telephone:
	

	e-mail:
	

	

	Name: (Additional reference)
	

	Status:
	

	Establishment:
	

	Address and postcode:
	

	Telephone:
	

	e-mail:
	

		

	Name: (Additional reference)
	

	Status:
	

	Establishment:
	

	Address and postcode:
	

	Telephone:
	

	e-mail:
	

	If you are known to the referees by another name (e.g. previous name) please inform them of your present name and
advise them that we may be in contact.




	11. Personal statement (You are welcome to expand this box or attach additional sheets of paper)

	
























































	12. Other information

	a. From what source did you learn of this vacancy?

	

	b. Are you a relative of any employee or governor of this School?
	Yes/No

	If yes, please give details: …………………………………………………………...

	

	c. Has someone else completed this form on your behalf?
	Yes/No

	If yes, please provide the person’s name and an explanation:

	
d. Under the Equality Act 2010 the School will consider any reasonable adjustment required to enable    a disabled person to carry out the duties of a post. Please state if you need any special arrangements if invited for interview.







	13. Consent and Disclosure
Consent
The information collected on this form and other information which constitutes your personnel record will be used in compliance with the Data Protection Act 1998. The information is being collected for the purpose of administering the employment and training of employees. I consent to my employer recording and processing the information detailed in this application form. I understand that this information may be used by my employer in pursuance of its business purposes and my consent is conditional upon my employer complying with their obligations under the Data Protection Act 1998.

Application forms of unsuccessful candidates will be destroyed after six months following an appointment to the job.

Disclosure
This appointment is excluded from the non-disclosure provisions under the Rehabilitation of Offenders Act 1974. Applications are not, therefore, entitled to withhold information about convictions, which for other purposes are ‘spent’ and in the event of appointment, failure to disclose such convictions could result in dismissal or disciplinary proceedings by the school. Any information will be treated confidentially.

	Have you ever been convicted of a criminal offence?
	Yes/No

	If yes, please attach details in a sealed envelope, including the offence and the date.







	14. Declaration

	I certify that the information on this form is correct to the best of my knowledge. I accept that if any of the enclosed information is found to be untrue or misleading after my appointment, I may be liable for dismissal without notice.

	Signature:

	Date:
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PLEASE RETURN THIS COMPLETED APPLICATION FORM TO vacancies@byjhs.org BEFORE THE DEADLINE.
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